
Ano"urr- f-.^ ?o)=,f *, r_

,:'"::ff:,,|,lt"::';ff and responsib,ities or the Directorate or ordnance

ptease refer ro MoD OM No.creatton or oireciorate or ordnance]31!,3ii;1ffi?T3,yl/04 dated 24.0e.2021 on

2 rn thrs regaro, wrth the approvar of the competent authority, the structure,Roie ano responsibilities of tn" ilr".torate of ordnance (coordination & Services)
l.l.x:[T':J:':i#:: ffi:,;;.'o"o 

ror imp,em;;;;, with immediate errect, as

.j fhe broad drities of the Directorate are as under:it) To manage oF schools and oF Hospitals till such time the oF Hospitals andSchoors are transferred to another Departments/organisations.rii) To rook after HR issues of the emproyees of erstwhire oFB during thetransition phase (till the trme the employees of erstwhile oFB continue to beCentral Government employees).
f ii) smooth transition to the z new Defence companies.

+ [he Directorate wourd be headed by an apex rever officer, who has beenoesrgnareo as Drrector Generar ordnance (coordination & services).

PLANNING.'

Tne Drrectorate would have the following Divisions.
OF nosprtals & Schools
Gr A Gazetted officers (other than those of Hospitars & schoors)
Gr B Officers (other than rhose of Hospitals & Schools)
NlEs & lEs (other than those of Hospitals & Schools)
New Defence Companres
Budget & Asset Management of the Directorate
Adnirnrstratron & Coordination of the Directorate

4

(i)
( ii)
( iii)
(iv)

(v)

(vi)
(vii)

lviii)
(ix)

IT

Field unrts

6 Each Dtvtston and each Field unit would be headed by one DDG/sr. DDG;evel officer The Directorate wculo also have Field Units to mainly cater to the HR
rssU€S of the employees of erstwhile oFB (largely Gr B & C) on deemed deputationIo the new Defence companies, such as promotion, disciplinary matters, etc. and
establishment matters of OF schools & hospitals.
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'fne.following 
Z Freld units would be created

Sr P.oposed Field unrt actoriesF and
and

respective OF Schools

Jabalpur

OF Hospital S

VFJ
G'F

Khama ria
\,UF

OF

Katni
Itarsi

Total
6

Kanpur

Total

Dehradun

Total

Kolkata (ln the
Directorate Kolkata

Office)

Total

Total

OEFC
FGK

SAF
OFC

OPF
OCF Shahjahanpur

OF Dun

OLF
OFC handigarh
oFMU radnagar
OEF Hazratpur

GSF
RFI

IVSF

OF Nalanda
OF Bolangir

HEF

OF Dehuroad
IUTPF "

OFA

OF Ambajhari

OF Bhandara
OF Chanda

OF Bhusawal.

2

f,_-

?

4

Khadkr
A

2

OF Korwa
7

OF Dumdum

6

AFK

5

b Ambajhari

OF Varangaon

F

l
I

I

I

--f I

I

-!
I

I
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Total
HVF
EFA

OCF Avadi

Avadi OF Trichy
HEPF Trichy
OF Medak

CFA

Total

8'BroadRoleandResponsibilitiesofthetopManagement

8.1 Director General Ordnance (Coordination & Services)

' Head of tne Directorate'

EnsurrngtheoverallfunctloningoftheDirectorate.

8.2 Additional Director General Ordnance (Coordination & Services)

. Assrsting and supporling the Director General in the overall functioning of

the Directorate.
.GuidingrespectiveDivisionHeadsonallrelatedissues.

S.3DivisionHeads(HAG/SAGlevelofficers,Sr.DDG/DDG)

g 3 1 Responsible for handling all the matters related to the Division' as mentioned

rn th€ tollowlng Paras

(i) OF HosPitals and Schools:

All policy matters of oF Hospitals, including transfer & postings, RRs,

cadre related matters of all employees of oF Hospitals; promotions

and disciplinary matters of Gr A Gazetted officers of oF Hospitals'

A[ Policy matters of oF Schools, including transfer & postings; RRs,

cadre related matters of all employees of oF Schools; promotions and

drsciplinary matters of Gr A & Gr B Gazetted officers of oF schools'

5

a

a

a

(ii) Group
Schools):

Gazetted Officers (other than those of Hospitals &

All personnel matters of loFS Officers, including promotions'

deputations'RRs.Cadrerelatedmatters,processingCadreclearance
tor rnter-DPSU rransfer, posting after completion of deputation,

processtng deputation cases, common/mandatory training, Disciplinary

matters and litlgations

3

a
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. All personnel matters of other Gr. A Officers, including promotions,

litigations. RRs, Cadre related matters, processing Cadre clearance for
rnter-DPSU transfer. posting after completion of deputation, processing

deputation cases and Disciplinary matters.
. Personnel & Servrce matters of the employees of the Directorate at

New Delhi Office such as Leave, pay and allowances, temporary duty,
malntenance of servrce records etc.

. All admrnrstrative matters of the Directorate at New Delhi Office.

. MPA/lP references

All personnel matters of Gr. B Gazetted Officers and Non-Gazetted
Officers, rncluding promotions, litigations, RRs, Cadre related matters
Cadre clearance for rnter-New Defence Company transfer, posting

after completion of deputation, processing deputation cases and
Disciplinary matters of Gr B Gazetted Officers.

(iv) NlEs & lEs (other than those of Hospitals & Schools):

All personnel related policy matters of NIE staff which were earlier
berng handled by OFB HQ.. rncluding inputs for litigations, RRs, Cadre

related matters. Cadre clearance for inter- New Defence Company

transfer, Appeal/Revrew cases in disciplinary mafters.

All personnel related policy matters of lEs which were earlier being

nandled by OFB HQ.. including inputs for litigations. RRs, Cadre

related matters, Cadre clearance for inter- New Defence Company

transfer Appeal/Revrew cases in disciplinary matters.

l ndustfl al Relations matters.

Policy related litigations concerning NlEs/lES. litigations filed by

Unrons/Assocrations/Federations.

(v) New Defence ComPanies

All operatrons related issues of the 7 New Defence Companies during

Transfer of ToTs

Grandfatherrng of rndents

Procurements requlring MoD approval

Lrcenses/Compliances etc. requiring MoD approval

MoUs between the New Defence Companies and Department of

Publtc Enterprises (DPE) and their monitoring

J

/

(iii) Group 'B' officers (Gazetted and Non-Gazetted, other than those of
Hospitals & Schools):



(vi)

. All mafters r

companies ;:,ffi1ffiJ"from MoD to handh

' Delegation of Financial 
"no 

,o,t?o 
non-rinrnl;;;',fr:tJHr,i;: Defence

companie. *or,ril, ;JL#inistrative powers to the New Defence. rnputs 

",,n,n""1,1;:?.ffi ffior"rparty 'v \vrrter rrlao on Personnel matters) wherein Uol is a. r_rtigations whp"rsonn"l;;[JrJ"re earlier being handted by Opg He, other than on. Forergn travel. 8oa,J,""", *ll;ffi:l[:?;:1"* of rhe New Def

' yr,. mattil or the r.r"* ,t"",H:t"1"-,:fii*::.:ompaniesrnlervention vs,sr rue uompanies requiring MoD' Regular performance review of the New Defence companies by MoD.Budget and Asset management of the Directorate:

' 
ilJ::: 

management of the-Directorate, incruding arocation, monitoring. Budse, {}j;"il}itT ;:}:flT,ffi:;
Defence Companies. "r':s';turcrr ttlteryentions required for the New' 
*::il:;'i::11?Tffi;:,,o,he 

Direc,orecords. rv rrre ulrectorate including updation of. Management of Directorate' D';spute resorution amons #:ir1iJ;tT[rrril1 
or common assets.. Asset monetisation of suiplus tanO.

(vii) Administration & coordination of the Directorate:

. All Administratrve matters of the Directorate.
' Personner & seryice matters of the emproyees of the Directorate atKorkata office such as Leave, pay and arowances, temporary duty,maintenance of service records etc.

' Coordination matters amongst all the Divisions of the Directorate.. Record keeping of the legacy documents.
. Parliament matters related to the Directorate and DpsUs.
. RTI matters.
. Public Grievances.
. lnputs for MPA/IP references.
. Rajbhasha related work.

. All miscellaneous matters of the Directorate.
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(viii) lnformation Technology:

To provide the requtred technical support to matntain the OFB
COMNET centrally and also to maintain other lT packages being used
by the units/the New Defence Companies/the Directorate
Cyber securrty relateo maners

6 Divisions- OF Hospitals & Schools; Group-B offtcers; NlEs & lEs;

Budget & Asset Management; Adminrstration & Coordination and lT -
At Kolkata
2 Divrsions Gr A Gazetted and New Defence Companies - At N.ew

Delhi
7 Field units - at various places, including 1 in the Directorate

Kolkata Office

(ix ) Field Units

ln respect of the OF Schools, OF Hospitals and OF units covered
under the respective Field Unrt
All admrnistrative matters of OF Schools. jncluding maintenance of
assets. conservancy, rnfrastructure, etc.
All administrative matters of OF Hospitals. including maintenance of
assets. conservancy, infrastructure, mediqnes, equipment. etc.
l',ilarntenance of service records, pension. salary, and allowances, etc.
of employees of OF Hospital & Schools.
AII litrgatrons related to the Directorate, with inputs from the concerned
Division of the Directorate
All promotton matters of employees of erstlvhile OFB on deemed
depulation to the New Defence Companies and employees of OF
Scnools & Hospjtals, wnere DPC ts being held at the Unit level.
Getting servtce book audit of all employees of erstwhile OFB on
deemed deputatron to the New Defence Companres and employees of
OF Schools & Hosprtals

Processing pension documents of all employees of erstwhile OFB on
deemed deputation to the New Defence Companies and employees of
fF Schools & Hospitats

All disciplinary matters of Gr B & C employees of erstwhile OFB. i.e. Gr
B & C OFB employees on deemed deputation to New DPSUs and Gr B
& C employees of OF Schools & Hospitals (NG, NlEs & lEs).

9 The Gr A Gazetted and 'New Defence Companies' division would be shifted

from the Directorate Kolkata Office to the Directorate New Delhi Office.

(r)

(I)

6

(Ir)

I
/

'1 0 To summarise. the Directorate would have the following composition:



l ni The CGDA staff (local acco

,:;:i:I:J,;:l',Li[3I.Ifl{I?-TJf ,:ff "?:;:Tl:lll,i::J,ffix,:employees of erstwhire oFB on 
ces/withdrawals, terminal oenerits eic. of ail theschoors/Hospitars wourd be setreo ,i?iff:,i",#:?Tl.T,,.J;J,..,::,*:l;r:J;:j

il;ffi;ii " 
deal wtth 

'rr 
u'"iratters in consurtation with ccDA/pcFA ratest

12' rndicative manpower strength and reporting structure

12 1 The Drvisrons ar Korkata and the Fierd units wourd report to DGo (c&s)

li:ffii ff?|3:" 
(c&s), whire the Divisions at New Derhi wourd report to AS (Dp)

12.2 The following is the indicative strength of each division/unit of the Directorate

A) Divisions at Kolkata

(i) OF Hospitals and Schools

lndicative strength

Gr A (DDG)

Gr A (DirlJt Di/Asst Dir) 3

GrB Gazetted

10
NG&NI E

Total

(ii) GrouP B

GrA DD G )(

Gr

GrB

A (Di r/Jt Dir/Asst Dir)

NG&

lndicative strength

1

2

10

6

19

'7

Total

NIE

-

1

2

16



(iii) NlEs & tEs

Gr A (DDG)

Gr A (Dir/Jt Dir/Asst Dir)

Gr B Gazetted

NG & NIE

Total

(iv) Budget & Asset Management

lndicative strength

1

2

8

10

A (DDG)

r A (DirlJt Dir/Asst Dir)

GrB Gazetted

NG & NIE

Total

(iv) Admin & Coord

Gr A (DDG)

Gr A (Dir/Jt Dir/Asst Dir)

Gr B Gazetted

NG & NIE

1

12

I

45otalT

lndicative strength

1

2

4

8

lndicative strength

2

8

,

f

I

21

Gr '----l

I

30



(v) lT

Gr A (DDG)

Gr A (Dir/Jt Dir/Asst Dir)

Gr B Gazetted

NG & NIE

Totai

B) Divisions at New Delhi

(i) Gr A Gazetted

Gr A (DDG)

Gr A (Dir/Jt Dir/Asst Dir)

Gr B Gazetted

NG & NIE

(ii) New Defence ComPanies

Gr A (DDG)

Gr A (Dir/Jt Dir/Asst Dirl

GrB Gazetted

NG & NIE

1

1

7

2

otaT

T

lndicative strength

11

lndicative strength

1

2

7

I

18

lndicative strength

1

3

6

7

17

9

ota
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C) Fietd Units

Each Fietd Unit

GrA (D ir/Jt D

GrB

lndica tive

1X 7=7

1X7

4X 7 =28

20x 7 = 140

Gr A rDnn,,,_ vV /

rrlAss t Dir)

Total

. including staff to be posted to OF

26x 7 = 182

requirements S ospitals for admin istrative work

Note: The above mentioned indicative strength does not incrude:
. DGO (C&S), Addl DGO (C&S) and rheir Secretariat.
' Gr A & Gr B Gazetted officers of the Directorate of New Delhi office attached

to various offices of DDP/IVoD

. Teachers Doctors & para medical staff posted in oF schools & Hospitats.

13 The manpower requtred for the Field units of the Directorate would be

transferre6 from the nearby new Defence Companies to the Directorate for its

r-espective Freld units The Directorate would submit a detailed proposal in this

,eg,arl in consultation with the new Defence Companies for approval of DDP by

07,12.2021

14 The new Defence companies would provide office space, housing' office

equrpment and logistic support for the filed units' The new Defence companies may

charge rhe Dlrectorate for thrs support as per the principles set out for sharing of

common assets vide MoD lD No. 1(5)l2o21loF/DP (Plg-v)/01/common Assetsdated

01 10.202L Tne following uniucompany has been identified to provide such support:

SupPort to be Provtded bY the

Sr Field unit unit, ComPanY

JabalPur
1 OFC, AWE lndia

OF Dun, I OL

AFK, MIL

2 Kanpur

Dehradun?

Khadki+
Ambajhariq

HVF, AVANI

VFJ, AVANT

o Avadi

OF Al, YIL

l0

ts-
f--

i
FU

NG & NI-E;

...**_*-_]

---.i



may be handed over

respective sections The

to DDG (Admin

documents which are
& Coord) by the

required to
16. Distribution of adminis

15. Handi,
Company by the Directo

new Defence Co rrrpanies
16.1 The Z new
respect of the employees of the erstuhilethe new Defence Companies as indicated below

Admin rstrative matter

2

Sa nction of all kinds of leave
Tra gs

ng over of all
rate Kofkata offi

the relevant documents to the
ce may be

respective new Defencecomple ted by A7.1 2.2021 by thebe preserved for posterityrespecti ve sections.
trative powers between the Directorate and the 7

Defence Companies would have
OFB tra

the administrative powers innsferred on deemed deputation to

f-
;3 i_ -.. ,pe -+__

rformance apprais al Full pov\ers except level'4.
Foreign travel

officers

16'2 The DDP would continue to be cadre controlling Authority of a1 Group Aemployees of the erstwhile oFB and the Directorate of ordnance (coordination &services) wourd be the cadre controiling Authority of ail Group B & Group cemployees of the erstwhile OFB. Accordingly, the DDp and the Directorate of
Crdnance (Coordination & Services) would respectively deal with the matters related
to Cadre review; Cadre clearance; deputation to Central/State Government Ministries

Departmentsr organtsations; promotions/ placemenU upgradation/ career
Drogression, Disciplinary matters etc. in respect of all the employees of erstwhile

OFB rncluding those transferred on deemed deputation to the new Defence

Companies

i6.3 The new Defence Companies shall exercise the said administrative powers in

conformity with the relevant Rules and Govt. orders as are applicable to the Central
11

Full powers except for
n tra DPSU transfers Fuilpowers to the respective Boa rd

ter-Dp

n ter U tra nsfe rS the Boa rdof the respective DP US mayuestreq DDP for the SAme DDPd fter exam nation if deemed fit,woul,d take necessa ry action negen ral in S U transfer ofemployees would be governedtheby OPS aplaced Annexure-

ofg Head of eth Uni F t,UPowers to the Board

uF lt powers Boardexcept level
office rS

I
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\ -*,

Govt. employees and also sub1ect to directives from the Government, issued from

time to trme

1/ A Comphance Report regarding implementation of the aforesaid

decisrons/directives would be submitted to DDP by the Directorate by 15,12.2021.

18. Thrs has the approval of the competent authority

J., *rlY -lo I trfn
(Sandeep Jain)
Director (P&C)

To

D i rector Genera I O rdnance (Coord i nation &Services)

CMDs of the 7 new Defence ComPanies

MoD tD No 1(5)/2021lOFlDP (Plg-V)/04/01 Dated 301h November.2021

Copy to:

CGDA

Copy also to

D (roFS), DDP

D (Estt /NG), DDP

,|
I

z
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o

Standard Operatino Procedure for transfer/oost inq of erstwhile OFB
emplgyees

Purpose
The purpose of this SOP is to facilitate smooth transfer of employees (Group A, B
&C) of erstwhile OFB from one new Defence Company to another; from the
Drrectorate of ordnance (coordination & Services) to the 7 new Defence companies
and vrce-versa, oaseo on the functional requrrement and posting after completion of
deputation ro Central/State Govt. Departments/ OrganisationS.

A) lnter- new Defence Comoanv tran rs tn rgsDect of the 7 new efence
Com pan ies

(i) Group A

') The Board of the respective new Defence Company may send a written
request to Directorate for the same, with details of such Group A employee(s) and
oue Justrfication for transfer.
2t The request should also indicate whether a suitable replacement can be given
to the new Defence Company from which the employee has been requested.
3t ln case, there is already mutual consent between the two new Defence
Companres for sucn transfer, the same may be specifically indicated.
41 ln case mutual consent is not indicated in the request letter, the concerned
drvrsron of the Directorate would seek comments from the new Defence Company
rrom which the employee has been requested. The reply from the new Defence
Company, with Justification. should reach the Directorate within 7 days.
5 ) The concerned divrsron of the Directorate would also simultaneously seek
comments from the Director General Ordnance (Coordination & Services)
(DGO(C&S)) The reply from the DGO (C&S) should reach the Directorate within 7
days, if any

6 r The complete proposal would be submitted by the concerned division of the
Drrectorate to DDP.
7 i DDP after examination. if deemed fit, would take necessary action for
ssuance of Cadre clearance

B t lnter- new Defence Company transfer orders would be issued by the
Drrectorale

(ii) Group B (including Gazetted) and Group C employees

'., The Board of the respective new Defence Company may send a written
request to the Drrectorate for tne same, with details of such Gr B and Gr C

employee(s) and due justification for transfer.

13
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21 The request should also rndrcate whether a suitabre repracement can be given
to the new Defence compary rrom *nich the ;;,;;; has been requested.3) in case' there is 

"urlui mutuat consent t"i*""n the two new Defence
companres for such transfer. ,^J."r" may be specificary indicated.4) ln case mutuar consent is not indicated in ,n"-r"qrest retter, the concerneddrvrsron of the Directorate wourd seek comm"nt, iro-, the new Defence companyfrom whrch the emproyee nas oeen requested. The repry from the new Defencecompany. with justification, ,norro Lr.n 

"" 
o,r.."rrr" within 7 days,

,?,. ,..,lllJ;T|oJil"";::f;amin.",,on, ir oeemeJ rit wouro take necessary a*ion

3l*.,"':..""r- 
new Defence company transfer orders wourd be issued by the

B)

All Groups

'1; rn case the new Defence company requires emproyee(s) posted in theDirectorate' the Board of the respectrve new Defence company may send a written
;";H::ffirff,il:;::rate 

for rhe same with deta,s of such emproyee(s) and due
2) The request must also rndicate a suitable replacement that would be given tothe Directorate ' vvrqu

9t rhe concerned division of the Directorate wourd seek comments from theDco(c&s) The reply from the DGo (c&s) shourd ,eacn the Directorate within 7days, rf any
3) The complete proposal would be submitted by the concerned division of theDirectorate to DDp.
4) DDP after examinatron, rf deemed fit, wourd take necessary action forissuance of Cadre clearance. 'vvvvvs! ' (

5i Alr such Transfer orders wourd be issued by the Directorate.

c) Transfer from the new Defence companies to the Directorate

All Groups

1) Any Gr A, B & C employee on deemed deputation to the 7 new Defence

Companies can be transferred to the Directorate, as per the functional requirements

of the Directorate.

2J iowever, for all such transfers to the Directorate, prior approval of DDP would

be obtarned by the Directorate

3) All such transfer orders would be issued by the Directorate.

l4
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D)

All Gpsupg

i 7 Ail €rnplovees

ffffi*il,,; 
"3:Jj;,:",,11, 

Tffj",:ilono,,o oi,l*,,lT:. 
-,o centrar/state 

Gow
postrng of such .'ll,to""rned diyi
renure ,mprovees ft:rltl:: "t 

the Diredor

:l rhe .,,;::';:*":,,::": "'"'on'n1"ll;'1"*:;11':[1':,[Bi::1,:"J

,l'-''Ti:frfli,ite 

proposar wourd be submifted bv rhe concerned division o*hes) ;,;;ffi;;il:;::: ;;,1fiffift.:;;ilji;ff";ffry ac, on

E) Overridinq powers to DDp

:i::l i1yH,'i,:l+1 ;:T'H" ;:H[::,",?",:;;",,o, DDp wourd have,he
rransfer/postins of 

"nv 
urpL;;; ;; ersrwhire ora torrlH:r::Trril,*ril::

:""rff"t 
to another, from tne new-p"r"n." a"rr*,", to the Directorate and vice_
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